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[Table 3]

Preparation guide for issuing Maritime Labour Certificate
[Reffered to in Article 20, Seafarers’ Actl

[] Issuance of Maritime Labour Certificate

(1) (Interim) Maritime Labor Certificate page 1

1. Cert. No. : Should be written in “XX-YYYY-NNNN" format

a) XX : Identification symbol of the issuing Organization(English)
( "Handling of Duties Instructions, Ship Act, referred to in table 2)

b) YYYY : Year of Inspection(number)

¢) NNNN : serial number by year(number)

2. Issuing Organization name : write the name of the city wunit or
metropolitan city of the issuing Organization(agency) in both Korean and
English
e.g.) §-4F / BUSAN



3. Address of Issuing Organization : Write the address in Korean and
English both using the road name address in accordance with, "Road
name Address Act) ( "The Ministry of Oceans and Fisheries and the
office of affiliated Organization, see table 1)

4. Name of Ship/Distinctive No./Port of Registry/IMO No. : Write the name
of Ship/Distinctive No./Port of Registry/IMO No. of the Certificate of
vessel’s Nationality(English)

5. Date of registry @ With "YYYY. (MDM. (D)D." format, write the date of
first registration of the ship by the current Ship Owner
e.g.) 2015. 1. 9.

6. Gross Tonnage : Write down the international gross tonnage in the
International Tonnage Certificate. However, for the gross tonnage of the
ships to which the provisional plan for tonnage measurement adopted
by the International Maritime Organization applies, the gross tonnage
written 1n the remarks of the 1969 International Tonnage Certificate
should be written as the gross tonnage of the declaration, and the
international gross tonnage of the 1969 international tonnage certificate
should be added together
e.g.) 999(ITC 1,999)

7. Kind of Vessel : Write the kind of ship in English on the Safe Manning
Document issued in accordance with Article 65 "Seafarers’ Act,

8. Shipowner’s name and shipowner’'s address: The name of the ship owner
should be written in English as the owner name of the Certificate of
Vessel's Nationality(English), and the address of the owner of the ship
should be written in English as the address of the owner of the
Certificate of Vessel's Nationality(English). However, if the owner of the
ship in the "Seafarer’s Acty and "Ship Act, is different, such as a
seafarer management business operator, agent, charterer, the name, and
address of the owner should be written In a business registration
certificate(in English), issued according to Article & of the "Value—Added
Tax Acty or in the Continuous Synopsis Record(English) issued in
accordance with the provisions of Article 16, "the International Ship and

Port Facility Security Act

(2) (Interim) Maritime Labor Certificate page?2
1. Certificate validity, inspection completion date, and issuing date
a. The Validity @ With "YYYYd (MM¥E (D)D¥“ and "YYYY. (M)M. (D)D.
Write the validity of the certificate in accordance with Article 50-3 (2) of

the TEnforcement Decree of the Seafarers’ Act,



e.g.) 2020 1€¥ 8¢ and 2020. 1. 8.

b. Inspection completion date and issuing date : “YYYYd (M)M¥ (D)DL”
and "YYYY. (M)M. (D)D." With the format, Write the date on which the
results of the Inspection are reported for i1ssuance of the Maritime
Labour Certificate
e.g.) 20159 1€ 9¢ and 2015. 1. 9.

2. Place and date of issue of the Declaration of Maritime Labour Certificate

a. Issued place @ Write the name of the location of the endorsement
organization in English for each metropolitan city or by city/province
units.

e.g.) #2492l and BUSAN, REPUBLIC OF KOREA

b. Issuing date : “YYYYd (M)M€ (D)DY” and "YYYY. (MM. (D)D."With the
format, Write the date on which the result of the Inspection is
reported for endorsement of the Maritime Labour Certificate.

o) 2015 1€¥ 9¢ and 2015. 1. 9.

3. The seal of an Administrator of Regional Office of Oceans and
Fisheries : Stamp an official seal of endorser

4. The name of issuing Organization : Write the name of the metropolitan
city or city unit of the endorser in both Korean and English.
o) F4F 9 BUSAN

(3) (Interim) Maritime Labor Certificate page 3

1. Signature : Write the name of the Senior Inspector and sign in English

2. Issued place : Write the name of the location of the endorsement
organization in English for each metropolitan city or by city/province
units.
e.g.) BUSAN, REPUBLIC OF KOREA

3. Issued Date : “YYYYWd (M)M¥ (D)DY” and "YYYY. (M)M. (D)D."With
the format, Write the date on which the result of the Inspection is
reported for endorsement of the Maritime Labour Certificate.
e.g.) 20159 1€ 9¢ and 2015. 1. 9.

4. The seal of an Administrator of Regional Office of Oceans and
Fisheries : Stamp an official seal of endorser

5. The name of endorser : Write the name of the metropolitan city or city
unit of the endorser in both Korean and English.
e.g.) F2F and BUSAN

[] Re-issuance of Maritime Labour Certificate



(1) (Interim) Maritime Labor Certificate page 1

1. The re-issued certificate of conformity should be issued in the same
way as the certificate of conformity issued previously, except for the
changes requested by the shipowner including “Certificate number”,
“Name of issuing organization”, and “Address of issuing organization”

2. Changes

a. Certificate number : Write the new number according to the serial
number for each inspection year

b. The name of issuing Organization and address : Write the name and
address of the competent authority that issues the certificate of

conformity

2. (Interim) Maritime Labor Certificate page 2
(1) The re-issued certificate of conformity is issued in the same way as
the certificate of conformity issued previously, except for the changes
requested by the shipowner, “the date of certificate issuance”, “seal of
the regional maritime and fisheries office”, and “name of issuing
organization”
(2) Changes
a. The date of issued certificate : Write the date of re-—issuance of the
certificate of conformity
b. The seal of an Administrator of Regional Office of Oceans and
Fisheries and the name of issuing organization : Stamp an official seal
of an endorser of the competent authority which re-issues the
certificate of conformity

3. Maritime Labor Certificate page 3

(1) In case of re-issuing the certificate endorsed by the results of the
intermediate, interim, special inspection according to sub-paragraphs 3,
4, and 5 of Article 16, issue the certificate with “inspector’s
signature”, “place”, “sealed by an Administrator of Regional Office of
Oceans and Fisheries”, “name of endorser’ of the competent authority
re—issuing the certificate of conformity except for the “date”

(2) “Date” should be written in the same way as the date of intermediate,
interim, special inspection of the previously issued certificate of

conformity

4. General

If the -certificate is lost or cannot be used due to a tear, or if the



certificate 1s re-issued due to minor changes such as the change of ship
name or address of the company, a “Re-issued” rubber seal(size: 10mm X

40mm, red) should be stamped in the upper right corner of the certificate



