
[별표1]

관리부철의 보관기간

① 해당 비밀ㆍ문서의 보호기간이 만료된 후 보관기간

1. 비밀열람기록전 ··················································· 5년

2. 배부처 ··································································· 5년

3. 비밀접수증 ··························································· 5년

4. 비밀등기접수증 ··················································· 3년

② 새로운 관리부철로 옮겨서 관리할 경우 기존 관리부철의 보관기간

5. 비밀관리기록부 ··················································· 5년

6. 비밀 접수 및 발송대장 ····································· 5년

7. 비밀대출부 ··························································· 5년

8. 암호자재 관리기록부 ········································· 5년

9. 비밀문서사송부 ··················································· 5년

10. 비밀 발간 승인 신청서 ··································· 5년

11. 비밀 문서 발간 통제부 ··································· 5년

12. 작업일지 및 유인물 대장 ······························· 5년

13. 비밀 반출 승인서 ············································· 5년

③ 다음 각 호의 자료는 최근 5년간의 기록을 보관

14. 암호자재 점검기록부 ······································· 5년

15. 비밀ㆍ암호자재취급 인가자명부 ··················· 5년

16. 비밀ㆍ암호자재취급 인가증발급대장 ··········· 5년

17. 비밀ㆍ암호자재취급 인가신청서 ··················· 5년

18. 신원대장 ····························································· 5년

19. 신원조사회보서 ················································· 5년

20. 통제구역 일반출입자명부 ······························· 3년

④ 암호자재 증명서는 해당 암호자재를 반납하거나 파기한 후 5년간 보관

⑤ 서약서는 비밀ㆍ암호자재취급인가 해제 시까지 보관

※ 보존기간이 경과된 부철의 관리 등에 관하여는 「공공기록물 관리에 관한 법률」에 따른다.


