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Division of Forest Biodiversity & Biological Collections (KH & KNIC)
509, Gwangneungsumokwon-ro, Soheul-eup, Pocheon-si, Republic of Korea
Tel 82-31-540-8802 Fax 82-31-540-8800

Invoice on Loan

Loaned to

Loan No.

Researcher

Date of Loan

Date of Return (6 months)
Details of Specimen :

No. of Package :

Description

Division of Forest Biodiversity in Korea National Arboretum is sending the
specimens on loan, which you request. Please verify the contents of the shipment
on its arrival and the regulations attached, and then send us the receipt with your

signature by mail.

Check point :  Contents []
Quantity []

Condition of Specimens []

I receive the specimens you sent and agree to comply fully with the conditions

governing loans from the Division of Forest Biodiversity in Korea National

Arboretum.
Recipient : Signature
Sender : Director of the Division Signature

% Please sign the two copies of this form and send back one of them to us.
Division of Forest Biodiversity & Biological Collections (KH & KNIC)

509, Gwangneungsumokwon-ro, Soheul-eup, Pocheon-si, Republic of Korea
Tel 82-31-540-8802 Fax 82-31-540-8800

Invoice on Loan



Loaned to

Loan No.

Researcher

Date of Loan

Date of Return :

Details of Specimen :
No. of Package :

Description :

Division of Forest Biodiversity in Korea National Arboretum is sending the
requested specimens on loan. Please verify the contents of this shipment on its
arrival and carefully read the regulations attached. The receipt must be signed by

the person requested the loan and mailed to KH.

Check point :  Contents []
Quantity []

Condition of Specimens []

I received the specimens and agreed to fully comply with the conditions

governing loans from the Division of Forest Biodiversity in Korea National

Arboretum.
Recipient : Signature
Sender : Director of the Division Signature

#* Please sign the two copies of this form and send back one of them to us.
Regulations on loan of specimen from KH

1. Biological specimens can be loaned for six months and the term of loan can be
renewed only one time within six months on a special request.

2. Biological specimens and their parts (including extracts) should not be used for

commercial purposes.

3. Biological specimens and their parts (including extract) should not be transferred to
other persons or institutions without permission of our division

4. Loaned biological specimens should be stored under herbarium conditions with cares
to avoid damages from pests. Biological specimens should not be laid upside down
and any kinds of heavy objects should not be rested on them. The parts of
specimens broken during its transport should not be mended by yourself, and the
fragments from the specimen should be put in a paper packet and attached on the
sheet of the specimen with clips. And you have to notify the degree of the damage



10.

11.

to us.

In case of anatomizing specimens, the dissected parts should be given back to us
with putting them in paper capsule.

The specimens on loan is not advisable to collect pollen, anatomize specimens, or
chemically analyze samples without permission.

Removal of samples from biological specimens for molecular studies (including DNA
extractions) should get prior consent of the director of the division.

It is encouraged to annotate specimens using permanent ink on annotation labels,
including the name of the investigator and the date. Please do not separate them, if
two specimens are attached on one mounting paper.

If the loaned specimens were photographed, the label with the name of
photographer, photographing place, number of film, etc. should be attached on the
mounting paper.

The standardized biological collection stationaries should be applied in the specimens
on loan. If you have not them, you may use clips in attaching any materials on the
specimens.

In case of publishing the results with loaned specimens of our collections, you

should mention the data sources and you have to send a copy of the publication to
us.



